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COMSATS Headquarters Building, 9 Shahrah-e-Jamhuriat,

Sector G-5/2, Islamabad. Ph: 051-9214910, UAN: 111 700 800, Fax: 051-9208797

jobs@comsats.net.pk 

APPLICATION FOR EMPLOYMENT
Name of the Post applied: _____________________________
	BIOGRAPHICAL DATA SHEET

	Name (First):

	Middle:
	Last:

	Father’s Name:
	CNIC No:
	

	Gender :


	Address:
	Permanent Address:

	Telephone No. (Home)
	Telephone No. (Office)
	Telephone No. (Cell)

	EDUCATION: Include all college or  university degrees

	Name and Location of Institution
	Year
	Major Subject
	Degree
	Grade /
 Division

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	EMPLOYMENT HISTORY

· Give last three occupations.  List salaries separate for each occupation. List all employment related to duties of proposed assignment.

· Salary definition – basic periodic payment for services rendered.  Exclude bonuses, profit-sharing arrangements, and commission’s consultant fees, extra or overtime work payments.

	Position Title
	Employer’s Name , Address, Email Addresses  &Telephone No.
	Dates Of Employment (mm/dd/yy)
	Monthly Salary/PKR

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	YEARS OF EXPERIENCE EXCLUDING EDUCATION PERIOD 
	
	
	

	COMPUTER COURSES AND KNOWLEDGE

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	TRAINING PROGRAM  ATTENDED

	Course Name
	Course Conducted by
	Date & Place
	Duration

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	REFERENCES:

	No. 1

Name

Title

Organization

Email 
	No. 2

Name

Title

Organization

Email

	CERTIFICATION


	I hereby certify that the above facts as stated are true and correct to the best of my knowledge and can be verified by CIS:

	Signature : 


	Date:




	FOR OFFICE USE ONLY

(Human Resource Department)

	Document Checklist
	Interview Checklist

	· Photograph        
	· Interview Results Attached

	· NIC Copy                                                                           
	· Test Score Sheet Attached

	· Copy of Educational Credentials
	· Other Documents
1.         2.           3.           4.

	
	

	
	

	
	


Note:

Please fill in the complete information and send hardcopy of the form by post at: -


Assistant Manager (Admin & HR)


COMSATS Internet Services,


COMSATS Headquarters Building, 9, Shahrah-e-Jamhuriat,


Sector G-5/2, Islamabad. Ph: 051-9214910, UAN: 111-700-800, Fax: 051-9208797


Email: �HYPERLINK "mailto:jobs@comsats.net.pk"�jobs@comsats.net.pk�











