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Stock 
Entry : 

 

Stock 
Exit: 

 

 
Ref No #DC/CS/2023  

Dated: - _________________ 

Asset Entry / Exit Form (Data Center) 
 

Customer / Organization 
Name:  

 

 
Representative Name: -  

 
Designation: -  
 
ID card No: -  

 
Cell No: -  

  
Authorisation Letter or copy of Email from authorized staff is required :  
 
Type of activity : -   
 

Entry: -  Exit:  

 

Temporary Entry  Temporary Exit:    
 

 

 
       

 
 CIS Staff: -_______________________                                                                   Representative Name: ________________ 
Designation: -    ___________________                                                                  Designation: -      ___________________ 
Signature: - ________________                                                                                Signature: -        ____________________ 
Date of Activity: -  

 

CC to: - 
Admin.Store 
System/Networks 
Billing Department 
CS Master File                                        ( Equipment Snap enclosed  Yes / No) 

  Nature of Activity: -   

   

Permanently 
Entry 

 Permanently Exit:    
 

 

   Type of Assets: -  

Firewall:  Server  Switches/any other  

Serial No of Asset: -  
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